HIECIVE o, AT TEACHING

THE TEACHER
TRANSFER
PROCESS

WHo INITIATES TEACHER TRANSFERS?

*The teacher for personal reasons.
*The Commission on staff balancing.

How 1o APPLY FOR A TRANSFER

*To apply for a transfer, please visit the TSC
online application portal accessible through the
TSC website.

*The portal is designed to guide you smoothly
through the application process from start to
finish.

TRACKING YOUR TRANSFER STATUS

Once you have applied for a transfer, you can
track the status of your application through the
online portal. Here’s what each status means:

*Acknowledged: Your request is under
consideration, pending a suitable replacement.

*Not Approved: Your transfer request cannot
be processed at this time due to the absence of a
vacancy or a suitable replacement.

*Approved: Your transfer has been authorized.

Key CoONSIDERATIONS FOR TRANSFER

The approval of a transfer request depends on
several factors:

*Availability of a vacancy.

*Need for suitable replacement.

¢y TEACHERS SERVICE SOV Tasee———
g_HED_Qu_AHTER‘gQ‘ ISSION ¢,
RYERS 2

- .—.ur—“;‘fr'ﬁ'ﬁﬂ“.‘_ —_1=.‘ T
\-. L ®la 1 o . !
3

GG (T TOECATTTTRRCRCTITITTINCTE T GTIATL, A R
llll'lllIIIIIIIJEHHIHIIIIIIII SHERN B (BRAN; 2 SRRLRLAMI JBR\MRLEM VIRILN pa

TiMING OF TRANSFERS

*To minimize disruption to school programs,
transfers are scheduled during school holidays.

WHO EFFECTS TEACHER TRANSFERS?

*TSC County Director: Manages the transfers
within the County.

*TSC Regional Director: Handles transfer of a
teacher from one station to another within the
same region but different counties.

*TSC HQ: Handles transfers that involve
moving from one region to another.

TEACHERS’ RESPONSIBILITY AFTER TRANSFER
APPROVAL

Once a transfer is approved, transferred teachers
are required to be released from their current
station and report to the new station within the
stipulated time period.

COoNCLUSION
Teacher transfer is supported by an online
application system that aids in reducing
unnecessary travel and wait times at TSC
headquarters. By understanding the outlined
procedures and utilizing the available digital
tools, teachers can navigate to check on transfer
status with ease.
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